Hobart High School
COVID-19 Educational Settings Risk Assessment (RA) –
Updated Plan Used from Jan 5th 2022
(Based on Norfolk County Council RA)
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Risk Assessment Development over Time
The health, safety and well-being of all staff and pupils is of utmost importance to us. This risk
assessment template has been provided to support educational settings to ensure they are
acting in line with the COVID-19 – General Guidance for all Education Settings for
implementing the recovery plan. Please note: all COVID-19 guidance is available through HR
InfoSpace and Norfolk Schools
The risk assessment should be reviewed prior to any stage of extension of operation e.g.
increasing pupil numbers, extending curriculum activities, opening up facilities or planning
events. For ease of reference, changes that are made to this document are detailed below:
Date of change
or consultation
12-05-20

Section, Page and Change / Notes

01-06-20

Updates following further revisions by local authority to reflect DfE
guidance – minimising social interactions (Pupil and staff grouping pages 7-8) and no more than ¼ of year 10 cohort in on a day (Pupil
and staff grouping - pages 7-8)
Hobart C19 risk assessment updated following staff feedback
(issued for consultation 21/05/20) – entrance to school for those
walking via outside route (Travel and parking – page 11),
alternatives to sanitiser wipes (Cleaning - page 20) and social
spaces for staff (Staff spaces and meetings - page 19).
Governor meeting to receive feedback on 03/06/20 - amendments
made in relation to sanitiser wipes (page 20) and visor reference
within PPE details (page 27).
Significant revisions and changes to previous risk assessment to
reflect guidance for full opening of schools released on 2nd July
2020.
Risk assessment updated following consultation feedback received
and to incorporate new LA information. Page 4 – safe distancing
zones for staff in classrooms. P5 – reference to latest MS Teams
briefing. P6 – Longer term supply update. P13 – Extra curricular
activities, curriculum delivery update including PE / changing rooms.
P20 & 21 – individual staff risk assessments.
Updates to reflect changed guidance on face coverings on school
transport (page 10-11) and in school corridors / at social times
(page 16). Contingency planning updated to incorporate tier 1-4
guidance (page 29).
Following the announcement of a second lockdown, guidance
amended on wearing of face coverings around the school site (page
16).
Addendum added featuring risk mitigation actions and approaches
during the third lockdown (page 30).
Addendum for third lockdown (see above) removed to reflect full
reopening on 8th March. No longer applicable.

03-06-20

04-06-20
03-07-20 to 1007-20
19-07-20

28-08-20 to 3108-20
02-11-20
06-01-21
01-03-21

Revised document issued by local authority.
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01-03-21

Changes / additions made to reflect additional risk mitigation
measures for full reopening on March 8th 2021:



25 -03-21
23-04-21
17-05-21
01-09-21
04-01-22

Risk assessment reference to face coverings updated to
reflect use in classrooms (page 17).
Section added to reflect the introduction of large-scale C19
lateral flow testing for staff and students (page 31).

Updates made to reflect changes to food service due to greater
numbers.
Update to reflect changes in government guidance and the NCC
template risk assessment relating to sporting competitions and
educational visits (pages 14 and 20-21).
Updated to reflect DfE changes to guidance on face masks /
coverings, which are no longer required in classrooms.
Updated to reflect the range of changes in accordance with
government roadmap and DfE guidance changes. Wholesale
changes across the document.
Updated to reflect DfE changes to guidance on face masks /
coverings, which are required in classrooms (page 12).

3
Upload: 001

Date: Sept 1st 2021

Approved By: Health, Safety and Well-being Manager
Page 3 of 22
© 2020 Norfolk County Council

Setting/Premises:

Hobart High School

Location:

Loddon, Norfolk

Assessment Dates:
May 2020
August 2020
March 2021
August 2021
January 2022

Assessment completed by:

Reviews & Updates:
June 1st, 3rd & 4th 2020.
3rd - 10th July 2020.
19th July 2020.
28th – 31st August 2020.
2nd November 2020
5th January 2021
3rd March 2021
23rd April 2021
17th May 2021
1st September 2021
4th January 2022
Mr R Li-Rocchi (RLI - Head of School) and Mr P Kirby (PKI - Trust Estates Manager) with input from senior
leadership team and reviewed by Mr J Adams (CEO of Clarion Trust)
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Management Planning
Senior Management Team
Item
Control measures
Senior
Management
Team
responsibilities

Who

Notes and further information

Date required
or completed
Completed

An assessment has been undertaken that considers
different ways of operating where it is required in order to
operate safely, for example, moving year groups to
different areas, moving specific classes in order to reduce
the footfall in adjoining corridors and reviewing the
curriculum taught.

RLI/PKI Assessment has taken place of the exit
and entrance routes to access various
areas of the school. This has been
organised to reduce face to face
movements in corridors. Markings and
signage will be in place to aid
movement. A full curriculum will
continue be offered.

SLT have followed arrangements to bring areas of the
premises into safe use before opening e.g. asbestos, fire
site security and legionella reviews in line with the checks
you would normally undertake at the end of the summer
period.
SLT have ensured essential premises management
arrangements continue to ensure the safe operation of
the setting.

RLI/PKI Trust premises recommissioning plan in
place with implementation timescales.

In place

RLI/PKI Plan in place for revised movement
around the school to reduce face to
face transitions. Ongoing review with
estates manager and SLT.

In place
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SLT have ensured that specific enhanced cleaning
arrangements that are required can be fulfilled on site

PKI

SLT initially completed this assessment with opportunities
for staff, governor (and pupils where appropriate) input
and feedback. SLT / estates manager are responsible for
the implementation of actions.

RLI

Arrangements have been put in place to undertake a
regular review of the assessment and provisions taking
into account feedback, suggestions and concerns

RLI/PKI

Ensuring
compliance

The setting will follow their normal arrangements to
encourage safe behaviours and actions if setting
standards are not followed.

RLI

Governor
engagement

Governors are involved and supporting the setting to
ensure that required actions are completed and have
reviewed this assessment as part of their role.

RLI/
CEO

Cleaning plan in place. Increased
provision of cleaning during the school
day. Briefings by estate manager to
provide updates.
The risk assessment initially went out to
staff for consultation on 10/07/20 and
feedback was incorporated in to the
version released. Opportunity for Q&A
during MS Teams training / meeting on
14/07/20. Further feedback sought
when key changes have been
introduced (see key dates page 4).
Feedback and points raised in relation
to this document and the supplementary
information will be reviewed during the
course of its application and adapted if
deemed necessary, with any changes in
operation communicated to staff and
students, families and governors on a
needs basis. The risk assessment will
be reviewed by SLT regularly.
The behaviour policy (students) and
disciplinary procedure (staff) will be
followed with regards compliance. The
student behaviour policy has been
updated to include a specific appendix
on behaviour linked to COVID-19 and
this was distributed / made available to
all staff / students.
The risk assessment was initially issued
to governors for feedback on 10/07/20
and subsequent versions shared when
significant changes were made (see key
dates page 4).

In place

Completed

In place

Completed

Completed
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Safeguarding

Supply chain

The introduction of new arrangements has been reviewed
by the Senior Management Team ensure that they do not
impact on safeguarding requirements in the setting (see
additional checklist on Norfolk Schools).
Business management teams will ensure that
arrangements are in place for the continuity of essential
supplies, for example, cleaning and disinfection products,
liquid soap, paper towels (where used), hand sanitiser
and PPE that is specified in PPE guidance.
Arrangements have been made to ensure that equipment
purchased is fit for purpose e.g. meets with required
standards.

Staffing Arrangements
Reduced staff ratios do not significantly compromise the
Staffing levels
safety and security of pupils.
Daily review of staffing levels takes place, including those
in key safety roles to ensure the safe supervision and
operation of the setting including premises management.
Plans are in place for cover or supply to be allocated to
lead class groups under if there is a shortage of teachers.

RLI

PKI/
PCO/
CEO
PKI

A review has taken place and utilised
the Norfolk Schools checklist, and this
included examining previous measures
in place.
Stocks currently in place and
arrangements made with suppliers for
continuing deliveries. Additional
suppliers being added to provide
additional resources if needed.
Suppliers checked for purchasing
standards, materials checked against
current standards or recommended
specifications.

Staffing ratios have been considered
within planning and do not compromise
safety.
RLI/PKI All staff currently attending and a
number of staff can cover key safety
roles required including first aid and
safeguarding.
Teacher cover provision is in place
RLI
through use of employed cover
supervisors, SLT with capacity on
timetables and bought in supply. Longer
assignments with supply teachers will
be used where possible in order to limit
the number of temporary staff entering
the school premises.

RLI

Completed

Completed

In place

In place
In place

In place
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Business support
and premises
management staff

Office spaces will be used in a manner that supports
social distancing (maintaining 2m distance).
Staff move to alternative work spaces where social
distancing cannot be applied in their usual office setting.

PKI

Previously signage alerts staff to check
for adult numbers in offices - now use of
professional judgement. Staff briefed
on arrangements, including cleansing of
surfaces after use.

Completed

Premises and
cleaning staff

Activities are scheduled so that premises activities do not
take place during times when pupils and staff move
around the setting.

PKI

In place

Staff who carry out cleaning are familiar with the cleaning
and disinfecting processes that are required at this time.
Staff who carry out cleaning and disinfection have the
appropriate equipment required if cleaning is needed after
a symptomatic person has left the building.

PKI

Cleaning schedule established with
employed cleaners. Pre-planned
maintenance in occupied areas,
reactive and essential maintenance
only.
Norse training completed.
PPE and sanitising products in stock
and key staff briefed on use.

In place

PKI

Staff and contractor meetings outside of
core hours and in areas large enough to
accommodate social distancing as
appropriate.

In place

Visitors who sign in either use their own pen or alternative
arrangements are made.

RLI

In place

The reception is operating on a one in and one out basis
for essential visitors.

PKI /
RLI

Reception staff will sign visitors in and
out to minimise contact with pens and
the signing in log. Verbal checks for
symptoms.
Office / reception staff briefed on
adopting this practice.

PKI

Completed

Limiting Contact
Reducing and Managing Visitors
Visitors
The setting has determined meeting times on site that are
scheduled to avoid the times of peak activity.

Completed
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Where reception desks are open, staff maintain a 2 metre
distance from visitors, (the use of floor markings may be
considered useful). Where this is not possible the
installation of screens to protect staff should be considered.
Visitors will wash their hands or use hand sanitiser on
arrival.

PKI

Arrangements are in place to review contractor site
movements and ensure safe distancing and compliance
with universal hygiene requirements.

PKI

Parents / carers have been advised that they should only
come into the setting for essential reasons e.g. illness or
safeguarding factors and information about contacting by
phone instead of having face to face meetings where
possible.

RLI

Travel and Parking
General
The setting have assessed that any additional vehicles and
vehicle movements can be carried out safely (a vehicle
movement assessment has been carried out where required).
Car journeys / pick Parents / carers, staff and pupils have been advised to avoid
up / drop off /
gathering in parking areas and to use a drop off area.
visits

RLI/
PKI

PKI

RLI

Floor markings in place for 2m
distancing at reception desk. Visitors to
be greeted behind screen between
entrance doors.
Office / reception staff briefed on
adopting this practice and featured in
signage. Prompt questions for
reception staff welcoming visitors also
to be used. Hand sanitiser / sink for
hand washing / cleansing are located
both in and outside reception.

Completed

Contractors will be escorted by site staff
who will arrange for areas worked in to
be cleaned and sanitised after works
are completed.
This has been communicated to parents
/ carers and will be kept under review.

In place

Parents drop off and pick up points
will be signposted in the sports hall
carpark. Staff will use other parking
spaces where possible to provide
more space.
Included in letter sent to parents /
carers and newsletter reminders.
To be monitored and further
reminders or guidance issued as
required. Personal discussions /

In place

Completed

Completed

In place
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Public and school
transport

Pupils, parents / carers and staff have been advised not to
use school transport / attend school if they have symptoms.

RLI
RLI

Windows are opened during journeys where it is safe to do
so.
Touch points on school minibuses/vehicles are wiped down
with disinfectant wipes after use.

Arriving at and Leaving the Setting
Parents / carers
Parent/carer drop off and pick up protocols have been
and pupils –
developed to minimise adult to adult contact and avoiding
arriving and
gatherings.
leaving the
premises
Managing peak
times

Additional entrances, such as fire exits and other direct
classroom exits are used and to reduce gatherings at the
setting entrance (hand sanitiser has been provided at these
points).

N/A

communications may be used on a
case by case basis.
Included in update letter /
In place
newsletters sent to parents /
carers. To be monitored and
further reminders or guidance
issued as required. Personal
discussions / communications may
be used on a case by case basis.
Communications re importance of
hygiene and use of signage. Use of
face coverings is required on school
transport.
Responsibility of local authority
N/A
transport and bus companies.

RLI

Included within guidance letter to
families and information to
students and staff.

Completed

RLI/PKI

Additional washing stations on site
and hand sanitiser dispensers in
place outside all classrooms for
additional capacity and for washing
/ cleansing hands on entrance to or
exit from rooms.

In place
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Floor marks or other indicators have been added to assist
with safe movement around the school.

RLI/PKI

The school site will include signage
and an information video for
students to support the safe
movement around the school.

Lunchtime and Breaks
The following measures will depend on: kitchen size, meals required, preparation that is carried out on site, how food
Lunch
is delivered and method of payment.
Times that meals are provided are staggered to reduce
PKI/
Students will have approximate
In place
queues.
Caterers time slots on a rota for use of the
canteen.
Handwashing/cleansing is provided for pupils and staff to use PKI/
Students and staff members will
In place
immediately before collecting their lunch.
Caterers have access to hand washing /
hand sanitiser (sanitiser placed
outside each classroom and at
various points in the school).
Hands cleansed on arrival at
canteen.
Movement and General Safety Around the Premises
General site
Windows are open to increase ventilation where it is safe and
safety and
appropriate. Ventilation is monitored.
movement around
the building
Movement around the premises has been planned to reduce
face to face contact, including alternative external routes
where available and consideration to implementing a one-way
system.

RLI/PKI

RLI

Staff will be advised that windows
and doors should be opened where
possible. CO2 monitors to be
utilised once received from
government suppliers.
Entrance and exit points around
the school have been reviewed to
reduce face to face transitions. Site
will include signage and an
information video for students to
support the safe movement around
the school used.

In guidance
issued /
reminders
In place
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Use of facemasks
/ coverings around
the school site.

DfE guidance will be followed regarding the use of facemasks
/ coverings around the premises. This approach will be kept
under review and masks / coverings may be introduced to
lower risk should there be an increase in cases.

Toilets and Handwashing Facilities
Where there are no suitably located hand washbasins, hand
sanitiser points have been provided e.g. in classrooms, at
building entrance points, learning environments, in dining
areas.

RLI

Communications to staff / families /
students regarding any change of
approach. Monitoring stock of
masks to ensure they are
available. Face masks / coverings
to be worn in lessons / around the
school site from 5th January 2022
until further notice.

In place

RLI/PKI

Increased handwashing
expectations and facilities
(sanitiser dispensers) are in place
to increase capacity - this includes
hand sanitiser dispensers outside
each teaching room and at other
points on the school site.
All toilets cleaned regularly through
the day – increase in hours and
cleaning provision.
Sanitiser dispensers around the
school outside each classroom.

N/A

Measures have been put in place to minimise risk of
transmission through use of toilets.

PKI

Hand sanitiser is stored appropriately and safely according to
pupil age and individual risks.

PKI

Educational Visits, Meetings and Events
Staff spaces and
Whole school meetings alternative arrangements in place – to RLI
meetings
remain under review and in line with DfE guidance.

Parents / carers
evenings

Meetings are undertaken by telephone or internet / virtual
meeting system.

RLI

In place
In place

Virtual / online meetings to be used In place
as required. Where needed these
are recorded and made available
for those who cannot access them
at the time.
Gatherings of this nature to be kept In place
under review. This approach will be
adapted according to DfE guidance
issued and feedback will be sought
from families.
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Educational trips
and work
experience

Trips and work experience will only be planned in accordance
with DfE guidelines. No overnight or international educational
visits are carried out.

RLI

School excursions including
residential will follow DfE guidance.

N/A

We will arrange pre-visits / venue
contact where necessary to ensure
that visit leaders understand the
arrangements and requirements for
visiting groups.

A COVID-19 risk assessment will be carried out for all
educational visits and in addition to other risk assessments
uploaded to Evolve. We will review venue arrangements to
ensure that they are appropriately C19 safety principles
based on the latest guidance. This may include that they:
o Support good universal hygiene by visitors and staff
e.g. hand washing/sanitisation stations
o Their (and our) communications and instructions will
remind people of the symptoms and ask them to stay
away if they should be isolating for any reason
o They have appropriate cleaning and disinfection
arrangements in place.

Universal Hygiene Arrangements
Cleaning and Disinfection
Cleaning
A review of the current cleaning arrangements has been
carried out in order to identify the existing cleaning and
disinfection arrangements to inform the additional cleaning
required as outlined in COVID-19 guidance for all education
settings
All contact surfaces which are fixed to the premises have
been identified and are disinfected on a daily basis e.g. door
handles, toilets, taps, handrails, external gates and dining
room equipment.

PKI

Robust cleaning plan in place, on
site cleaners available from 9am –
7:30pm. Cleaning cycle in place
during the school day. Thorough
clean of all used rooms each night.

In place

PKI

Touch points cleaned at least
hourly throughout the day, a
cleaning log is posted on each
office and classroom door, signed
and time noted by cleaner.

In place
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Waste tissues

Disinfectant wipes or alternatives are available for staff to use
where required.

PKI

Bins are provided for pupils and staff to dispose of used
tissues and are emptied regularly throughout the day

PKI

Handwashing Arrangements
Handwashing
Staff are ensuring that handwashing or cleansing is carried
RLI
out more frequently than normal (pupils and staff) following
the requirements of COVID-19 guidance for all education
settings and NHS guidance in an age appropriate way e.g.
observing young pupils, instructing in the class
Handwashing / cleansing frequencies include: on arrival,
RLI
before and after eating, before and after breaks, after going to
the toilet, before leaving and at other required intervals during
the day.
All staff and pupils are following Catch it, Kill it, Bin it="
requirements. Tissues and bins are provided for use.

RLI/PKI

Staff who are clinically vulnerable can be assessed and
suitable measures have been put in place to manage the risk
on a needs basis and in line with DfE / Government guidance

RLI/PKI

In place. Alternative solutions
available if stocks become
exhausted.
Bins with lids in classrooms.

In place

Posters and guidance displayed to
publicise this. Verbal reminders
from staff will be issued.

In place

In place

Posters, communications and
In place
guidance will be used to publicise
and encourage this. Verbal
reminders from staff will be issued.
Hand sanitiser dispensers are
outside each classroom.
Bins with lids and supplies of
In place
tissues in each classroom. Posters
in place and key message
communicated / reminders issued.

Health Needs
Staff Health
Specific health
considerations

The measures outlined in this risk
In place and
assessment have been put in place reviewed as
to lower C19 risk. Staff who are
required
clinically vulnerable are
encouraged to seek medical advice
to discuss health at work and to
speak to the Head of School to
discuss any concerns that require
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Wellbeing

Symptoms

Pupil Health
Symptoms

Pregnant members of staff have had a specific assessment
PKI
using the New and Expectant Mothers assessment process
and specific COVID-19 guidance.
Suitable supportive measures have been put in place for staff, RLI
for example, how to obtain well-being support.

Staff will go home as soon as possible if they develop
symptoms.

RLI

Pupils know what the main symptoms are and who to report
to if they develop symptoms, no matter how mild.

RLI

Staff remain vigilant for developing symptoms throughout the
day.

RLI

additional management. Individual
risk assessments can be written for
staff requiring them and include
consultation with the staff member.
To be applied as required.

N/A

Information distributed and to be
reissued / updated as required and
agencies signposted. Information
for staff circulated and
communicated within meetings and
briefings. Calendared time on
Head of School’s weekly diary for
staff to schedule meetings (can be
adapted).
To be made clear in staff guidance.

In place

Video message and written
guidance used to convey these key
messages to students, including
the symptoms to be vigilant for.
Updates as required. Expectations
made clear that any student
displaying symptoms will be taken
to a medical area in then school
and picked up.
All staff monitor for symptoms
throughout the day and follow
procedure regarding arrangements
for students to be taken to the
medical room.

In place

In place

In place
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Increased
supportive
measures for
pupils/
psychological
needs

Pupils are encouraged to understand that it is normal to
experience different reactions and are encouraged to discuss
their questions and concerns
Available resources are used to identify and support students
and staff who exhibit signs of distress.

RLI

Staff guidance issued in relation to
student support and key
messages. Signposting to outside
support agencies / agencies on
both an individual and cohort basis
if required.

RLI/CEO

PKI

Communication from the trust and
In place
school to parents / carers, staff and
students informs stakeholders of
key elements related to the current
situation, including; personal
hygiene, symptoms, self-isolation,
testing and actions that can be
taken to support measures cited in
this risk assessment.
The risk assessment has been
issued to staff for consultation and
governors for scrutiny and
challenge.
Signage in place, including
In place
reminders to wash hands and
distance. Visitors asked by
reception staff if they are displaying
symptoms.
Yes, signage in place.
In place

PKI

Yes, signage in place.

In place

Communication and Involvement
General Arrangements
General
Arrangements have been put in place to ensure
arrangements
communication and collaboration between pupils, staff, staff
representatives (e.g. unions) and parents / carers.

Visitors

Communicating
safety
arrangements

Arrangements are in place to ensure that parents / carers
support the setting requirements and to support hygiene
requirements with pupils both in and outside the setting.
Parents / carers and carers have been communicated with
about symptoms and household isolation requirements.

RLI/CEO

Information about visitor arrangements are displayed in a
suitable place where necessary, including information about
social distancing, hygiene and not attending the person has
symptoms. Where possible this information is also shared on
the setting website or directly with visitors in advance.
Site signage has been reviewed for both outside and inside
spaces.
Site changes such as entrances and exits will be identified
where required.

PKI

RLI/CEO

In place
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Staff Instruction
All staff instruction

Communication will include the use of recommended
information on notice boards and throughout the setting, for
example, handwashing, key staff notices.

RLI/PKI

The arrangements that have been put in place have
considered additional and inclusive support measures where
needed, for example, routes have been marked in braille or
with other meaningful symbols.

PKI

Staff have been instructed on the nature of COVID-19 and its
transmission. They have confirmed they understand the
reason for the control measures that are required.

RLI

All staff have confirmed that they are confident in applying the
control measures identified in this assessment.

RLI

Staff have been involved in the practical implementation of
this guidance.

Pupil Involvement and Communication
Pupil information
All information is provided to pupils in an honest, ageappropriate manager.

Posters will be sourced from
gov.uk or produced and displayed
around the school to convey key
messages.
N/A at current time.

In place

Guidance documents for teachers
and support staff have been issued
during the C19 period and staff
briefed as various points including
opportunity for Q&A.
Staff previously asked to “sign-off”
to confirm they have read and
understood the risk assessment.

Completed /
as required

RLI/PKI

Updates regarding key safety
measures at briefings / meetings
and via email. Staff feedback
sought regrading risk assessment
including for updated versions.

Completed

RLI

This has been factored into the
design of previous guidance
documents / video messages /
assemblies and pupil feedback has
been sought.

Completed

Currently N/A

Questions re
RA updates
invited.
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Educational Tools
Infection control
education

Age appropriate education is used to encourage pupils to:
 understand disease prevention and control at home, in
school, and in their community
 encourage pupils to use measures such as increased
hand washing and information about developing
symptoms of viruses.

RLI

The following resources are used where appropriate:
 e-Bug resources to teach pupils about hygiene.
 the Educational Settings poster
 the Coronavirus Toolkit for Professionals which
contains campaign materials.

RLI

A video message / assembly and
written guidance has previously
been issued to convey key
messages to students, including
the role they can play in
prevention. Further messages as
required in assemblies / through
tutors.
Guidance and video assemblies
previously issued. Further
messages as required in
assemblies / through tutors.

In place

Included in letter / video / email
correspondence to families. To be
reinforced / reminders issued as
required.

Completed

Communicated to staff. To be
reinforced as required.

Completed

First aid provision has moved to a
larger room (H6). This has better
ventilation, access to a toilet, and
is a large space so distancing can
be achieved. There is also an
easy route for collection form the
school site with minimal movement
through the school site. Items

Completed /
in place

In place

Other Considerations
Actions if a Person Develops Symptoms
Actions if a person Parents/carers will be informed of actions should someone
RLI
becomes unwell
display symptoms, to engage with testing for the family and to
with COVID-19
notify the setting as soon as the test result is known. Selfsymptoms
isolation guidance to be communicated according to latest
updates.
Staff have been advised of expected actions were they to
RLI
show C19 symptoms, including obtaining a test and
communicating the results to the Head of School.
A suitable room has been identified to wait in and is large
RLI/PKI
enough to keep a 2 metre distance between the ill person and
any supervising staff (close to a toilet where possible). The
room has been emptied of unnecessary items and tissues / a
waste bag have been provided.
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needed such as tissues and
suitable waste disposal are in
place.
In the event of a person testing positive, guidance and advice
will be followed regarding isolation for the rest of their class /
year group and access testing will be encouraged.

RLI/PKI

The school would fully engage with
the latest guidance from NHS Test
and Trace and take PHE advice on
any isolation requirements, which
could be the whole year group
bubble and staff who have had
contact depending on the number
of cases. Actions required would
be led by SLT including instigating
the contingency plan for remote
learning.
Staff who may have to supervise
symptomatic persons have
received guidance in the form of a
briefing by PKI and updates will be
provided as necessary. They have
access to PPE.
First aid provision / waiting room
established in a larger room (H6)
with better ventilation.

In place
within
planning

If a pupil develops symptoms, they will wait in the room that
has been identified and be placed there as soon as possible.

RLI/PKI

In the unlikely event that a pupil spent a significant amount of
time in a classroom or other area after they developed
symptoms, arrangements will be made to move pupils and
staff while that area is cleaned.
Staff who look after a symptomatic person should wear PPE if
they are supervising the person in the same room while
waiting for collection in accordance with the PPE guidance
and must wash their hands thoroughly if they have contact
with the person and after they have left.

RLI/PKI

To be led by the head of school /
estates manager (or in their
absence, other senior leaders).

In place

RLI/PKI

PPE provided will include 3 ply
face masks, gloves, visors to cover
eyes and aprons. Staff who may
have to supervise symptomatic
persons have received guidance in
the form of a briefing by PKI.

In place

In place
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Waste

Appropriate cleaning materials are available to clean areas a
symptomatic person has been in after they developed
symptoms as detailed in the guidance.
If a person is symptomatic on the premises the cleaning
cloths used and tissues etc are double bagged and tied and
kept separately for 72 hours (secured from pupil access)
before being disposed of with normal waste.

PKI

First aid provision has moved to a
larger room (H6) with better
ventilation.
Minimum of 1 month’s supply of
cleaning materials in stock.

In place

PKI

Secure storage and disposal
available.

In place

PKI

First aid risk assessment
produced, previous team briefing
for first aiders. Updates as
required.

In place

Previous accident history has been reviewed and all previous
investigations have been completed with control measures in
place to reduce future risk.
There are arrangements in place to respond to a first aid
event, e.g. two people respond to provide instructions from a
trained responder by calling 999.
A member of staff has been nominated to check and maintain
first aid kit contents.
First aid boxes are located in prominent places.

PKI

No additional measures required.

Already
procedure

PKI

Normal procedures are sufficient.

PKI

Admin staff assigned.

In place

PKI

In place

The location of the automatic defibrillator is known to all staff.

PKI

Department offices, admin &
reception.
PE office. Sports hall Defibrillator
placed in reception.

Planning for Emergencies
First aid – all
First Aid arrangements have been checked and meet risk
settings
assessment training level and ratio requirements for the
number of staff and pupils in attendance.

In place
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Staff who do not have training have been provided with Basic
First Aid Skills information and familiarised themselves with
the relevant areas they may be required to use.
Changes to first aid arrangements are communicated to all
staff.

PKI

Sufficient qualified first aid staff
available.

Within staff
rota

PKI

Briefings have taken place and
updates as required.

In place

Where close contact is required the first aider uses PPE as
outlined in Personal Protective Equipment Guidance

PKI

In place

Paediatric First
Aid
Alternative
paediatric first aid
arrangements)

There are a suitable number of First Aiders including trained
staff.
Every effort has been made to provide a Paediatric First
Aider.

RLI/PKI

PPE supplied for use as per risk
assessment (see above) including
visors.
No requirement for a Paediatric
first aider. Large number of first
aid trained staff available including
several non-teaching staff.

COVID 19
outbreak in the
local area /
positive C19 test
for a Hobart
student –
contingency plan

In the event of a local outbreak, the PHE health protection
team or local authority (LA) may advise the school to adopt a
rota of attendance for different year groups, or to close
temporarily for specific year groups / all students to help
control transmission.

RLI/PKI
CEO

Various means of communication
will be used to inform families,
students and staff of any arising
situation and guidance from the
DfE / LA will be sought and
followed. The Hobart contingency
education plan for remote learning
will be actioned.

In place

RLI/PKI

Testing team arranged and staff
involved / personnel have
completed relevant NHS online
training modules.

In place

Lateral Flow Testing (LFT) Arrangements
General
Arrangements have been put in place to ensure mass lateral
arrangements for
flow testing can take place for students in line with guidance
lateral flow testing eg for return of students in Sept 2021 and Jan 2022.
There are also arrangements in place so home testing kits
can be distributed to staff and students.

RLI/PKI

In place

Communications with families
regrading arrangements and to
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Communications regarding home testing and supply of kits for
home testing as required.

gain consent / organise preregistration.
Clear system for recording of
results and actions should there be
any positive cases.
Sports hall / old hall organised to
facilitate the testing.

Assessor’s Name:
Position:

Ross Li-Rocchi

Head of School

Signature:

Manager’s Name:
Position:
Signature:

Phil Kirby

Estates Manager

Governors name: Steph Day
Position: Chair of Governors
Signature:
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